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1. O0mue mooKeHHs

1.1. Konekc atuky U cliyxxeOnoro nopefeHns pabotuukor MAJOY «JeTckui cax Nel(2»
(nanee — Kojmexc) mpenctapnsgeT coboit ¢BOA OOIMMX NPHHIMHOB MpodecCHOHANLHOM ITUKH H
OCHOBHBIX IIpaBHJl CIyxeOHOTO [OBENEHHM, KOTOPHIMM JODKHB pYKOBONCTBOBATBCA BCE
pabotunky MAJOY «Jletckuii can Nel02» (manee — paGOTHHKH YUpe:xAeHHs. YUpexIeHUe)
HEe3aBUCHMO OT 3aMEIIAeMBIX HMH JOIDKHOCTEH.

1.2. Kogmekc pazpaboran B cootBerctBuu ¢ Kometutynueit Poccuiickoit ®enmepaum,
TpynoseM konexcom Poccuitckoit @enepamun, deiepanbHeM 3akoHOM oT 25.12.2008 Ne 273-03
«O TPOTHEOZEHCTBHH KOPPYNUHMH» W HHBIMH HODMATHBHBIMH IpaBoBbIMH axTamu Poccuiickoi
Qenepandn, d TAKXKE OCHOBAH HA OOIIECNPU3HAHHBIX HPABCTBEHHBIX NPHHIANAX M HOpMax
POCCHHUCKOTO 00IMecTBa U TOCYIapCTBa.

1.3. Llensio Komekca sBIAETCS YCTAHOBJICHHE JTHUSCKHX HOPM H IIpaBW CIly:xeOHOro
MOBEACHAA  pabOTHUKOR  YupexJeHHd JANd  JOCTOHHONO  BRIIOJHEHHS MMM CBOcH
npodeccHOHANIBHOR NeATeNBHOCTH, a TakKe COAEHCTBHE YKPEIUIGHMIO aBTOPHTETa pabOTHHKOB
YupexaeHus 1 00ecricueHUE OUHBIX HOPM HX TTOBEICHNS

1.4. Komeke rpusBad nOBBICHTH 3P PEKTUBHOCTL BLINONHCHUA pabOTHHKAMU Y YpeKICHMNS
CBOWX TPYAOBLIX 00A3aHHOCTEH. 3HaHUE M COOIEOIeHNe IMH TIoNnokeHnH Kogekca sBaseres oqHUM
Y3 KDUTEPHER OLICHKH Ka4eCTBa UX IMPOJIeCCHOHANBHOH AeATENRHOCTH H TPYAOBOH AUCLHUIIIMHE]

) 1.5. Kamnprit paboTHHK YUpeKICHHS JOIDKEH O3HAKOMHUTECS € ITONOMEHHIMH Kolekca, ¥
IIPHHAMATh BCE HEOOXOAMMBIE Mephl [Uis e€To cobmonenus. Kax bl rpaxxnaHiH BOpaBe OKHIATh
0T paboTHHKA YUPEXJICHUA MOBEJCHHA B OTHOIICHHAX ¢ HUM B COOTBETCTBHH C IOJOKEHHAMH
Komexkea.

2. O0mune NpUHITHIILI # MPABHIA CNY:ReOHOT0 MOBeNeHN

2.1. JedaTensHOCTE YUpeXKIECHUS, a TakXKe ero paboOTHUKOB OCHOBHIBAETCA Ha CNEIYIOIIUX

IIPHHLUNAX:

— 33KOHHOCTE;

— npodeccHoHaTU3M;

— J0BPOCOBECTHOCTE;

—  KOHQMICHIHANLHOCTS;

— CHOpPABEAIABOCTE;

— MH(QOPMAIMOHHAN OTKPLITOCTE;

— OTBETCTBEHHOCTE;

— OOBEKTHBHOCTS NPH IPHHATHY pelieHHH.

2.2. PaboTHHKM VY4peKOEHUHA, CO3HABad OTBETCTBEHHOCTH IEPEN [OCYIAPCTBOM.
obIecTBOM U rpaxaaHaMi, 00sS3aHbL:

a) HCIIOJHATH JOMKHOCTHEIC 00S3aHHOCTH JOGPOCOBECTHO U HA BRICOKOM MPOdecCHOHANBHOM
YPOBHE;

0) cobmonate TpeGoBaHHA 3aKoHOAaTenbcTBA Poccuiickoit Mepepaunu, Bonoroackoi
00J12CTH ¥ TOKAJIbHBIX JOKYMEHTOB Y UpeXKIcHHMS;

B) OCYIIECTBIATHL CBOIO ACATENLHOCTL B INpedeiax CBOMX NOTHOMOYME M MOJTHOMOYMIH
YupexaeHus;

I) TpW MCIONHEHUM NOIDKHOCTHHIX 00sg3aHHOCTEl OBITH HE3aBHCHMEIM OT BIHAHMS OTAEIBHBIX
IpaxkaaH, NPO(hECCHOHAIBHBIX WM COMUANBHEIX TPYII, OPraHu3aru;

I) coDNMOOAaTh CONMANBHYHO CIPABEANHBOCTE M PABHOINPABHO pPACIpENENiITh COIHATLHBIC
pecypcsl ¢ LIEIBEO PacUINpeHns BbIOOpa M BO3MOMHOCTEH Ul BCeX KOHTPAreHTOB, B TOM
gMCcTie, WIS HEMMYIIMX, COLHANBHO-YA3BUMBIX W APYTHX JIHL, OKazaRIOHXCHA B TPYIHOH
JKM3HEHHOH CHTYALNH;



e)

T)

IPOSBJATE TEPIUMOCTE U YBaKEHHE K O0BIMAsM M TpamuUusM HapoaoB PoccHE U APYTHX
rocynapcTB, YYHTBIBATE KYABTYpHBIE M HHBIE OCOOCHHOCTH pAa3sIUYHBIX OSTHHYECKHX.
CONMANBHBIX  IpPynn W KOHdecchif, crnocobHCTBOBATE  MEKHANMOHAIGHOMY W
MEKKOH(PECCMOHATEHOMY COTIIACHIO;

HUCKITIOHATh JCHCTBHS, CBA3AHHBIE C BANAHHEM XaKUX-THOO NUYHBIX, UMYIIECTBEHHbIX
(pUHAHCOBLIX) ¥ HHBIX WHTEPECOB. NPENATCTRYIOMIMX AOOPOCOBECTHOMY HMCIIONHEHHIO
AOMKHOCTHBIX 00S3aHHOCTEH;

coOMmoIaTh HeHTPaNbHOCTh, UCKITFOUYAROITY IO BO3MOHOCTD BIMAHMA Ha
IpodeCCHOHANBHYIO OeITEIbHOCTD PelleHHH MONUTUYECKUX MAPTHH, HHBIX OOIIECTBEHHBIX
o0bLe qMHEHMI;

cobmonaTe HOPMEI CiTy)keOHOo# 1 podecCHOHANBFHON 3THKU, IPABWIA EIOBOrO OBSASHUS
U ODIEeHNs,

OPOSIBASATL KOPPEKTHOCTh M BHUMATENBHOCTh K TPRXAAHAM W OODKHOCTHBIM JHIAM IIpH
JIOJXHOCTHOM B3aUMONICHCTBUM C HUMH,

He JIONYCKaTh KOPPYNLUOHHOTO TOBEJEHUS. B TOM YUCIE BO3ACPIKUBATLCH OT MOBEACHUS.
KOTOpOE MOIKET BOCHPHHAMATBHCS OKPYXAIOLIIMMM Kak ofelllaHUe UK NpPEIJIOKEHHE Jadn
B3ATKH NTUOO KaK COrJACHE NPUHATh B3ATKY, HiIH KaK Mpock0a (HAMEK) 0 Aatue BIATKH, a
TAKKE TIPUHMMATE MEpPHI 10 MPeJOTBPALICHHIO B YPETyAHPOBAHUIO KOH(IINKTa HHTEPECOB.
[POTHBOACHCTBOBATE JIFOOBIM NPOABICHUAM KOPPYIIIMH M IPOYHM 310YNOTPEOICHUAM B
YUpeKIeHUH;

YBEOOMIIATE PYKOBOLUTENS Y UPSKACHHA. JOIKHOCTHOE JIMI0, OTBETCTREHHOE 32 paboTy no
IpOQMIAKTHKE KOPPYIUMOHHEIX MPABOHADYIICHU B YUPEXKICHUH, OPraibl IPOKYPaTYpHI
U uHbe (emepanbHble roCyTapCTBEHHBIE OpraHbl 000 BeeX chydasx oOpallieHHS K HAM
KaKHX-THOO JMII B LEMAX CKIOHEHHUS K COBEPINEHAI0 KOPPYILIMOHHEIX [TPaBOHAPYLIECHHIH;
YBENOMISTh OPTraHbl MPOKYPAaTypbl M HHble (elepalibHbie rOCYAapcTBEHHEBIE OpraHbl
paboTHHK MOkeT MOOBIM TOCTYIHEIM cmOcoGoM, B TOM uucie mo TenedioHaM «ropgiux
JUHAHY» YKA3aHHBIX OPTaHOB, MH(MOPMAIHA O KOTOPBIX pa3MelIaeTcs B OTKPBITOM AOCTYTIE
JUTSE BceX pabOTHUKOB yupexIeHus Ha MHGOPMAMOHHOM CTECH/IE,

He3aMeMIMTENIbHO  YBEAOMIATh PYKOBOOMTENS  YUpeXIeHHA, JOMMKHOCTHOE JIHIO.
OTEETCTBEHHOE 3a paloTy no npoduIaKTHKe KOPPYIIUMOHHBIX NPABOHAPYIICHHHA B
VupexIOeHHW © CTABIIMX MM  M3BeCTHbIMM  (akTax KOH(IUKTA HMHTEPECOB H
KOPPYIILMOHHBIX HPOsiBACHUH B YupexaeHMU. oOOCTOATENBCTBAX W JAEHCTBHAX
(OeaneficTBUH) PabOTHUKOB YUPEKICHUS W TPETHUX ML, TOCTYKUBINUX MM CIOCOOHBIX
TOCNYKWTh TPUMHHAMH BO3HHKHOBEHMS B YUPEXKJICHUM KOH(QIUKTa HHTEPECOB H/MIH
KOPPYIIHOHHEX MPOABICHUH, a2 TAKXKE O TPUYHMHECHHH (BO3MOMKHOM IPHHMHEHUM) Bpela
YupexIeHHUIO;

HE pa3rNafiaTh B HE HMCMONIb30BATh HEHAIUIEXKAIIMM o00pa3’oM CBEHCHHA. OTHECCHHBIE
3aKOHOJATeNbCTBOM  Poccuiickolf  Pemepaumy K CBEACHHSM  KOH(QUACHIHMAIBHOIO
XapakTepa, H cIyxeOHy0 WHQOPMAIUIO U HHBIE CBEACHUS. CTABIIME U3BECTHBIMH B CBA3M C
UCIONHEHUEM TPYIAOBBIX 00s3aHHOCTEH,

HE JIONYCKATh OKa3aHMs BO3AEHCTRUS Ha CBOMX KOIMET B LEIIX [PUHATHA
HPOTHEO3aKOHHOTO ¥ (FITH) HEOOOCHOBAHHOTO PEIIEHUS;

BO3JEPXKUBATLCA OT IIOBEICHHSA, KOTOPOE MOTJO OBl BRI3BaTh COMHEHUE B JIOOPOCOBECTHOM
UCIIONHEHMN TPYHOOBsIX obsg3anHocTel. a Tamke K30eraTp KOH(IHMKTHBIX CHTYaIMH,
CHOCOOHBIX HAHECTH YUIep0 pelyTAlNH WM aBTOpPUTETY pabOTHHKOB YUpeKIEHHMA M/WIH
Y 9pexIeHu;

He JOMYCKaTh MpOsiBNeHHi hopManu3Ma, BHICOKOMEDPHA, HEYBAKMTENEHOIO OTHOIICHHS K
3aKOHHBIM TIpockO0amM M TpeOOBaHHAM TpaXIaH B CBSI3H C HCIONHEHHEM TPYAOBBIX
o0sg3aHHOCTEH;

BO3JEPKHBATHCA OT NyONMYHAEIX BBICKA3BIBAHHMIL, CYXIEHMH M ONEHOK B OTHOIIEHUH
VupexaeHus, ecli 3TO HE BXOOUT B 0043aHHOCTH pabOTHHUKA;



y) coOmoaark KoH(GUHISHUIHATBHOCTE HHPOPMAIIY 0 KOHTPareHTe, Kacarmencsa YCIOBUH eTo
XU3HEAESATETEHOCTH. JIMYHBIX KA4eCTB U NIpoldieM, MPUHAMATE Mephl Al €€ 00eCIeUeHH S,

d) He HCHONB30BATH JOKHOCTHOE IIOJIOXKEHHE [ OKajaHWd BIUSAHHS HA JIEATETBHOCTh
rocyJapCTBEHHBIX OPraHOB W OPraHOB MECTHOIO CaMOYIMpPABICHHA, OpraHH3alluH.
JOMKHOCTHBIX JHI, TOCYAAPCTBEHHBIX M MYHHUIMIANBHBEIX CIYXAIIUX TIPH DPELICHHM
BOIIPOCOB JIMYHOTO XapakTepa:

X) YBaXKHTEIBHO OTHOCHTHCH K ICATEIBHOCTM IIPEACTABUTENEH CPEOCTB  MAacCOBOU
HHEpOPMAIIHHK 10 HHQOPMApORaHHKIC 00IecTEBa 0 padoTe YUpeXKIeHUA, 4 TAKKE OKA3hIBATH
COAEiCTRHE B IMONYYEHUM JOCTOBEPHOH HH(OPMALIMY B YCTaHORJIEHHOM TIOpAJIKE.

1) TOCTOSHHO CTPEMUThCA K O0ECHEUeHHI0 KaK MoKHO ojee 3(p(EKTMBHOIO H 3KOHOMHOTO
pacmopsiKeHdss (UHAHCOBBIMH  CPENCTBAMM, HHBIM  HMMYIMECTBOM, MATEPHAIBHO-
TEXHHYEeCKUMH H IPYTHMH PECYpPCAMHE Y HPEHACHUS;

4) HE MCHOONB30BATL HUMYIIECTBO YUpEXIEHWS B ILEdX, HE CBI3AHHBIX C HCIOIHEHHEM
TPYAOBBIX 00M3aHHOCTEIL, & TAKKE He TIepelaBaTh €ro B TAKUX LENAX WHEBIM THIIAM.

23. PykoBomuTens YupexJeHMs U PYKOBOJMTENIM CTPYKTYPHBIX IOIpa3eeHUH
VupexneHus  TOKHBE OBITH U pabOTHUKOB YHpeXOeHWs oOpazloM IpodecCHOHATHIMA,
Oe3ynpeuHoHl  penyTalldd, CBOMM JIWYHBIM  ITOBEJCHHEM [OMaBaTh MPHUMED HYECTHOCTH,
HecnpucTpacTHOCTH H CTIPABEITHBOCTH.

24. Pykopomutens VYupekIeHMsS H PYKOBOJMTENIH CTPYKTYPHBIX NOIpasieaecHui
Vipexaenus:

a) MPHHAMAKT MEpHl MO TIPEAOTBPAILEHUIO M YPEryIMPOBAHHIO KOH(IUKTA WHTEPECOB, IO
TPECOYIPEKICHAID KOPPYHNLMK, BKIKOYAS MEPbi NO IMPEAOTBPAlleHHI0 KOPPYNUHOHHO-
QIIacHOTO MMOBCACHHA.

0) comeHCTBYIOT YCTAaHOBNEHHIO U NOINEPKAHUIO B KOJJIEKTHBE 3I0POBOIO MOPAILHO-
NCUXOJIOrUHECKOro KINMaTa;

B) MpH ONpeleieHHH 00heMa U XapakTepa nopydaeMoil ApyruM padoTHHKam Y4peKaeHUd
paGoTEl PYKOBOJCTBYIOTCSA TIPHHIMIAMHM CHPAREIITMBOCTH, yYeTa JAMYHEIX MU JEJIOBBIX
KA4eCTRB, KBaJ'II/Id)HKElLlHH H OfibIT4 NOAYHMHEHHBIX,

r) He JONYCKAlOT IO OTHOINEHHUIO K IIOTYHHEHHEM pabOTHHKAM HEOOOCHOBAHHBIX NPETEH3RI.
a TaKxe PakToB rpy0OCTH H DeCTaKTHOCTH:

A) TPOABNAIOT 3a00Ty O NMOAYMHEHHBIX., BHHKAIOT B MX HPOONEMEBI M HYXJBL COXEHCTBYIOT
TIPUHATHIO 3aKOHHBIX H OOOCHOBAHHBEIX peleHMH, cIocOOCTBYIOT MpodieCCHOHATBHOMY H
JNOIDKHOCTHOMY POCTY PAOOTHHKOB;

€) OpraHU3YIOT OKa3aHUe MOJNESKKH W MOMOLIM MONOIBIM CeluanicTaM (C OIBITOM paboThi
10 3 JIeT) B IpHOOpeTeRUH MpodeCCHOHANEHEIX HABBIKOR

2.5. PyxoBoamtenr VYupexnacHus M DPYKOBOAMTENM CTPYKTYPHBIX IIOJpasfiencHui
YupexieHns HECYT OTBETCTBEHHOCTb B COOTBETCTBMM ¢ 3aKOHOMATEIhCTBOM PoCCHHCKOM
Denepauny 3a JEHCTBU WK Oe3/eicTBHE NOJUHHEHHBIX COTPYIHHKOB, HAPYMIAIOMIHAX TPHHIFAIE]
3TUKU W [IpaBiiIa CJIyke0HOTO TIOBEIEHHs, €CIM OHM He TPUHUINA MEp, 4T00bI HE BOMYCTATh TaKHX
neiicTBUH nnn Oe30EACTRHS.

3. JTHYecKHe HOPMBI Cy:KeBHOro noBeneHns paGoTHHKOB

3.1. B 1omkHOCTHOM MOBE/ICHHH padOTHUKY YUpEKACHUS HEOOXOMHUMO PYKOBOICTBOBATEC

TeM, 4T0 B cooTBeTcTBMU ¢ Konctutynuedt Poccuiickodt @enmepamum, dHeloBeK. ero mpaBa d

CBODONEI ABIIIOTCA  BHICINEH IIEHHOCTBIO, U KAKABIM [paKOaHHH KHMEET TpaB0 Ha

HENPHKOCHOBEHHOCTE YacTHOM JKU3HM. TUYHYIO U CEMEHHYIO TalHy, 3alIATy YECTH, JOCTOUHCTRA.

CBOEro A0OPOro HMEHH.

3.2. B 10mKHOCTHOM [TOBEICHUH pabOTHHK Y UpeXIcHUs BO3ICPXKHBACTCS OT:

— 11000ro BUAA BHICKA3BIBAHWA M AeHCTBHH OHCKPAMHHAIIMOHHOIO XApAKTEpa IO MpH3HAKAM

TMOJIa, BO3pacTa, pachl.  HAUMOHANLHOCTH, S3BIKA, [PaKIAHCTBA, COUHAIBHOTO,



HMYIIECTBEHHOIO WM CEMEHHOI0 IOMOXKEHHMN, I[IOJMTHYECKUX WM PENMTHO3HBIX
NIPEQIOYTEHUI;

— IpyOOCTH, OposBACHUH NMPEHEOPEKHTENBHOIO TOHA, 3aHOCUMBOCTH, IIPEAB3ATEHIX 3aMeYaHuii,
IPENBABRICHAS HENIPABOMEPHEIX,, HE3aCY)XX€HHEIX OOBHHEHHIT,

— yrpo3, OCKODOWTENBHEIX BBIDAXEHUIL WM PEIJIHK, MAHCTBHM, MPEMITCTBYIOMIHNX
HOpPMaIbHOMY COINEHHIO MM MPOBOLMUPYIONIMX MPOTHEONPABHOE MIOBEACHHE.

3.3. PaboTHHKH VYUYpeKICHUS I[IPU3BAHBI  CIIOCODCTBOBATE CBOHM  JOKHOCTHAIM
OOBEICHUEM YCTAHOBNEHWIO B KOJUIEKTHBE JEIOBEIX B3aHMOOTHOIIEHHH H KOHCTPYKTHBHOIO
COTPYAHMUECTRA APYL C APYTOM.

PabOTHMKM  NMOWKHBEI OBITH  BEXIUBEIMH, JOOpOXKENATENBLHBIMH, KOPPEKTHHIMH,
BHUMATEILHBIMHA ¥ IIPOSBIITE TEPIIMMOCTE B ODINEHUH ¢ rpaXXIaHaMH | KOJUIETaMH.

34. llpm BO3HUKHOBEHHH KOHQIUKTHOM  cUTyamuu  MEXIY  CTPYKTYPHBIMH
noApasAeieHuAMy YupexaeHns, paboTHUKaMH YUpemJAeHWss NPHOPUTETHBIM HANPABICHHEM
PEIIeHrs KOHQUIMKTA SBISSTCS YUYET HHTEPECOR Y UPEIKICHHA B IIETOM.

3.5. BHemmHu#t BUA paboTHHMKa VYUpPEXACHHWS TPH HCIOMHEHMM HM JOJDKHOCTHBIX
0Ds3aHHOCTEH B 3aBHCHMOCTM OT YCJIOBHH TpYIOROH AeATENEHOCTH MOKEH CHOCOOCTBOBATH
YB&KHTCILHOMY OTHOIICHHIO TPaXAaH K YUPEKZEHHMIO, a Takxke, [Op¥ HeoOXOIMMOCTH,
COOTBETCTBOBATh OOMIETIPHHATOMY JIENOBOMY CTUMO, KOTOPBIH OTIHYAIOT CAEPXAHHOCTS,
TPaIuHOHHOCTE, AKKYPATHOCTE.

4. OTBeTCcTBEHHOCTE 33 HApyWIeHHe oJoxkennii Kogekca

4.1. Hapymenue paboTHHKAMU YUpexAcHUE monoxennit HacTtostaero Koaekca noanexur
MOpPANbHOMY OCYXACHHIO Ha coOpaHWsAX (COBEIMAHWAX, KOH(QepeHNnusx), a B cIydyasx.
IpefyCMOTPEHHBIX (eaepatbHBIMH — 2aKOHAMW, HapylmieHwe noioxkeHui Komekca Bieder
IpUMEHEeHME K palOTHHKY MEp OTRETCTBEHHOCTH.

4.2.PaboTHHKH YUpEXKICHUS B 3aBUCHMOCTH OT TAKECTH COBEPINICHHOTO MPOCTYIIKA HECYT
OTBETCTBEHHOCTE B COOTBETCTBHU ¢ JEHCTBYIOIIUM 3akoHonarenseTBoM Poccniickoii denepanun.

43 Cobmonenne paboTHHKOM VYupexaeHHs NoloxeHMit Hactosulero Kopekca
YUUTBIBAETCS IIPH HA3HAUYEHNH MOOILPEHUH H HANOXCHHUH THCIIMIIIMHAPHBIX B3BICKAHMH.

4.4.HapymieHue Ipasul aHTUKOPPYIIHOHHOIO IOBEACHHAA BJICUET IIPOBEiCHHE ClyXebOHoTo
pacciieZ0BaHHA 110 06CTOATENBCTBAM BOSHHKHOBEHUA KOPPYIIMOHHO-OMACHON CHTYAI[HH.



